INSPECTION OF WORK AREAS

Since we all work closely together, there may be instances when a co‑worker or manager may look in your desk, computer, mail, packages, work area, papers, or other materials for information. Similarly, enforcement of work rules and/or compliance, safety, or security policies may require us to conduct inspections or other searches. 

Although desks, file cabinets, or other storage areas may have locks, they are subject to inspection when we are looking for information, contraband, materials, or documents. Searches can be conducted at any time, regardless of whether you are present. To avoid potentially embarrassing situations, please do not store personal articles in your desk or anywhere in our office. Similarly, you should not store valuable property in your desk, or anywhere in the office, since we cannot be responsible if your personal belongings are stolen, lost, or damaged.

Computers and all other equipment are for work use only. Since computer files (including electronic mail) also may be reviewed by others, you should not expect “privacy” in those files.

It may be necessary to search for property, contraband, or other items (e.g., illegal drugs, weapons, alcoholic beverages, or stolen property). If that occurs, you will be required to provide access to your briefcase, carry‑all, desk, locker, or any other area. Refusal to cooperate in any inspection obstructs our operation and can be a ground for dismissal.

