ACKNOWLEDGMENT OF RECEIPT OF HARASSMENT POLICY AND COMMITMENT TO A HARASSMENT AND DISCRIMINATION FREE ENVIRONMENT

As an employee of [COMPANY NAME], I understand that the Company has zero tolerance of workplace harassment or discrimination. I have been provided with a copy of the Company’s Equal Opportunity and Harassment policies. I have read the policies and agree to abide by their terms. I understand any employee who engages in conduct prohibited by the policies will be subject to disciplinary action, up to and including discharge. I understand that [COMPANY NAME] will not retaliate against anyone who comes forward with any report of harassment or discrimination.

I understand it is my obligation to refrain from engaging in harassing or discriminatory conduct and to report any conduct which I believe is harassing or discriminatory conduct of any kind. I also understand that [COMPANY NAME] will investigate any report of harassment or discrimination and will take prompt corrective action.

As an employee of the Company, it is my responsibility to:

a. Comply with these policies and refrain from any act of harassment or discrimination;

b. Report immediately to [NAME/TITLE] any conduct which I believe is harassing or discriminatory or which violates the Equal Employment Opportunity or Harassment Policies;

c. Behave professionally, ethically, and responsibly at all times, including compliance with these policies;

d. Promptly advise the Company of any need for an accommodation on the basis of disability or religion or any need for a leave of absence; and,

e. Cooperate fully and truthfully in the investigation of any report of harassment or discrimination.

If you experienced or are aware of any harassing conduct or discrimination, you must report it immediately. If you do not advise us of any conduct that you believe violates our policies or constitutes harassment or discrimination, we cannot conduct an investigation or take corrective action. By signing below without writing anything, we will conclude that you are not aware of and have not been the victim of or witness to any such misconduct.
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	Date


