EQUAL EMPLOYMENT OPPORTUNITY
AND PERSONNEL PRACTICES PHILOSOPHY

At [COMPANY NAME], the role of each staff member within the organization is important and your sense of well being is crucial to our success. [COMPANY NAME] is concerned about all of our employees and will try to provide:

· Equal employment opportunity in all employment‑related matters, including hiring, training, promotion, compensation, benefits, transfers, and other personnel actions, without regard to race, creed, citizenship, religion, color, sex, national origin, age, disability, marital status, veteran status, sexual orientation, or any other characteristic protected by federal, state, or local law.

· Open communication to address each employee’s concerns and expectations and recognize the need for constructive and timely feedback.

· Individual growth and participation throughout the organization and to provide opportunities to develop through training and advancement.

· A safe and healthy working environment.

· All employees with information about significant developments within the organization, particularly those that directly affect them.

· An environment where there is zero tolerance of harassment or discrimination against any employee by a co‑worker, supervisor, customer, or other individual.

· Reasonable accommodation to enable otherwise qualified individuals with a disability to perform the essential functions of their jobs.

· Reasonable accommodation to applicants’ and employees’ religious beliefs and practices.

· Procedures to report workplace problems, including disputes with co‑workers, operational deficiencies, harassment, discrimination, or any other concern.

